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Please complete this form in CAPITAL letters and return to:

Workforce Development Unit, Mill House, North Street, York, YO1 6JD

Email: wdu@york.gov.uk Tel:  01904 553017 - Fax:  01904 554446
New workers will complete the Common Induction Standards through a combination of three key approaches:
1) Individual coaching by managers within the workplace

2) Attendance at generic training workshops known as Essential Care Skills 

3) Attendance at specialist training courses
It is a manager’s responsibility to ensure that a new worker covers all requirements of the Common Induction Standards and signs this off using the progress log http://www.skillsforcare.org.uk/cis/. 

Please use this form to identify training required by the new starter in order to support their induction.

Name of new starter…………………………………………………………………………………

Job Title…………………….……………………….………………………………………………….

Place of work………………………………………………………………………………………….

Address…………………………………………………………………………………………………

Email………………………….…………………………………………………………………………

Phone……………………………………………………………………………………………………

Line Managers Name…………………………………………………………………………………

Line Managers Signature……………………………………………………………………………

Please tick which courses you require 

	Essential Care Skills Day 1 Understanding the Principles of Care
	

	Essential Care Skills Day 2 Meeting Individual Needs/Effective Communication
	

	Essential Care Skills Day 3 Safeguarding Adults/Develop as a Worker
	

	People Handling
	

	Fire Safety Awareness
	

	Half Day First Aid
	

	Infection Control
	

	Food Hygiene Awareness (if appropriate)
	

	Medication (if appropriate)
	


Confirmation of a place will be sent by email. However if the course is unfortunately full or if there are no courses currently running we will place you onto the waiting list and contact you when future dates have been established.
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