[image: image1.jpg]\\\Apprentlceshlps
=)



[image: image2.jpg]National Apprenticeship Service




Why Apprenticeships?
Apprenticeships are a great way to improve the productivity, loyalty and quality of your staff through on the job training and structured learning. Designed by employers for employers, Apprenticeships are a cost effective way to deliver skills designed around your business needs. Apprentices have made an active choice to learn on the job and to make a commitment to a specific career. As a result Apprentices tend to be eager, motivated, flexible and loyal to the company that invested in them.
What is an Apprenticeship?

An Apprenticeship is not a qualification in itself, but a number of separately certified qualifications and courses known as a Framework. Apprenticeships combine practical and theoretical skills, and they are designed to help employees reach a high level of competency and performance. A framework would generally consist of:

· Competence based element - a work related competence based qualification assessed in the workplace by a college or training provider;

· Technical Certificate - a knowledge-based qualification such as a BTEC or City & Guilds, relevant to the specific Apprenticeship and usually delivered by a college or training  provider; 

· Key Skills / Functional Skills - transferable skills that support an employee in their job (e.g. literacy and  numeracy, working in teams, problem-solving and using new technology);

· Employment Rights and Responsibilities - to develop knowledge and understanding about the world of employment.
Frameworks are available as Apprenticeships (level 2, broadly equivalent to five good GCSE passes), Advanced Apprenticeships (level 3, broadly equivalent to two A Levels) and Higher Apprenticeships (level 4, broadly equivalent to a Higher Education – currently available in a small number of occupational areas).
How is the training delivered?

An Apprenticeship is a partnership between the employer, training provider and apprentice. The employer will normally work with a training provider who will support the delivery of the training programme, carry out the assessment for the competence based element and deliver the additional skills and knowledge training required to complete the framework.  
Most of the training is ‘on the job’ – working with a mentor to learn the job-specific skills in the workplace. Off the job training may be delivered in the workplace or through ‘day-release’ – the arrangements for this depend on the occupational area, the training provider and the requirements and wishes of the employer.
How long does it take?

The duration of an Apprenticeship depends on the framework being followed and the ability of the individual apprentice. An Apprenticeship can take between one and four years depending on the level and type. As a guide an Apprenticeship usually takes around 12 months and an Advance Apprenticeship around 24 months.
Who can be an Apprentice?

Apprenticeships can be offered to both new and existing staff. Different Apprenticeships have different entry requirements which should be discussed with the training provider. Apprenticeships are open to all ages, although Government funding is prioritised for certain groups.  Funding is not generally available for graduates.
Who pays for the training?

Apprenticeship funding is available from the National Apprenticeship Service and is paid directly to the training provider. The Government’s contribution to funding an Apprenticeship varies from £1,500 up to £20,000 depending on the sector, the level and the age of the candidate. For illustration, a 16-18 year old following an Apprenticeship in Business Administration would attract around £4,500 of government funding. 
Training for Apprenticeships for 16 to 18 year olds is a priority and fully-funded by Government. 
Training for Apprenticeships for those over 19 is part funded, with employers expected to make a contribution. The employer contribution may vary between training providers and according to the age group of the apprentice - it may be possible to make some or all of this ‘in kind’.
Where government funding is not available an Apprenticeship can be funded entirely by the employer or employee.
What about wages?
All apprentices must be employed, have a contract of employment just like other employees. Ideally, a salary should be offered which reflects the job role and the skills and experience of the candidate, whilst recognising the training opportunity being offered. It can also be helpful to consider how the Apprentice’s pay will increase over time. The average Apprenticeship wage is £170 per week.

From 1st October 2010 a new minimum wage of £2.50 per hour (including off the job training time) must be paid to all apprentices who are under 19 or in the first year of their apprenticeship. Individuals not falling into these categories should be paid the National Minimum Wage rate for their age band, for more details please see: http://www.hmrc.gov.uk/nmw/ 
How can an employer recruit an Apprentice?
You may already have an existing member of staff or another individual in mind to fill your Apprenticeship vacancy.  Where you need to recruit your training provider will be able to support you in recruiting your apprentice using Apprenticeship Vacancies.  This national website allows employers to advertise their Apprenticeship vacancies free of charge. Interested candidates can then search and apply for vacancies online. This can be further supported by your normal recruitment advertising methods.
Thank you for your interest in Apprenticeships.
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